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Easy Steps to the Quran

Introduction & Guidelines

Assalamualaykum,
Dear parents and teachers,

This booklet is part of a series of 6 booklets. The other parts are taught in
our Reception (parts 1 & 2) and Level 1 class (Part 3 to 5).

The aim of this booklet is as follows:

a) After completing Parts 1 to 5 and as relevant a thorough revision
(especially after a long holiday such as Ramadhan), this booklet is there
to help our children grasp very basic Tajweed rules in a formal manner
of learning.

b) Our aim by introducing these rules separately is fo ensure the very
basic Tajweed rules are understood before starting the Quran. This

should hopefully help both teacher and pupil.

c) Each section is linked to one particular Tajweed rule. Your child needs
to understand this rule, and then apply it.

d) Your child must also be able to explain the relevant Tajweed rule in the
manner mentioned on page 7 (but as much as possible in their own

words).

e) This resource is part of our Level 2 Quran syllabus.
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Teachers need to:

1) Ensure there is no parrot fashion learning.
2) Make use of the whiteboard in the classroom to explain Tajweed rules.

3) Teaching must be interactive and in a manner where children stay
focused. Small things matter and should never be overlooked, as an
example (when learning "throat" letters) do not assume children will
simply know where the throat is. Show them where it is, draw it on the
whiteboard!

4) Each verse / example can be used in a variety of ways, and should not just
be used to highlight the relevant Tajweed rule. Each verse / example
should have "multiple” uses. Some examples of this are:

> Each verse / example is an opportunity to revise the concepts of
Ahsanul Qawaid.

> Ensure all letters are joined correctly to form a word. If errors are
made, full "Hije" must be carried out rather than simply correcting
the mistake.

> Correcting mistakes without any prompts is not productive. Thus,
always get the pupil to "work out” any errors that occur rather than
simply pointing them out. Use errors as an opportunity for “revision”
and / or "new learning” for the pupil.

» Ensure Waqf is done correctly at the end of each verse. Wagf rules
have been revised before starting this booklef.

5) There also needs to be a focus on "fluency”. This means your child must
attempt (as a minimum) to recite one entire word together without
“breaking” it up. Fluency is not about reciting at a "fast pace”, rather this
should be discouraged for pupils who are at this beginner’s level.
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6) As the class progresses onto the Quran, the target is to recite at least
half a line in one breath without faltering. This requires dedicated effort
everyday, and most pupils are able o achieve this.

I hope this booklet is useful. This is the third edition, and I hope to revise it
further as I receive more feedback from our teachers and other users. Thus,
all teachers who use this booklet are requested to forward feedback in order
to make this booklet as beneficial as possible.

We pray to Allah for guidance, wisdom and steadfastness and may he accept
our efforts. Ameen.

/%a%wa Farook foaz

Founder & Chair of Al-Ansaar Welfare & Education
September 2012 / Shawwal 1433
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Important!

C.L.S.T.

» The aim is o recite Clearly.
» The aim is to recite Loudly.
» The aim is to recite Slowly.

» The aim is to recite with Tajweed.

C.L.S.T.

O
O

o

Explain and emphasise this throughout this
booklet.
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Contents

We will cover the following Tajweed rules:

1. Revise Waqf rules.
2. Full Mouth Letters.
3. Throat Letters.
4. Echo Letters.
5. The "Laam" of the word Allah.
6. Ghunna of Noon and Meem (Mushaddad).
7.Practice and revise Madd.
Note: In the previous booklet (part 5), Waqf and Madd rules have

already been covered. Thus these two rules must be implemented in
every Sabagq.
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Ijra of Tajweed rules

Iira' - Explaining Tajweed Rules

Notes:

v Ijra of Tajweed rules is essential for pupils to fully understand the
rules. Where pupils explain Tajweed rules in their own words, this
creates a deeper understanding and confidence regarding the rule.

v" When carrying out Ijra of Tajweed rules in class, pupils must explain
them in a manner where all the details of the rule are communicated
without the need of prompting by the teacher.

v' In here are examples of how a pupil must explain each rule. The
explanation of the pupil is in speech marks.

v" Pupils must not be instructed to say the exact words written below. The
wording can differ, but all the information mentioned must be
communicated in the explanation.

v’ The key factor is that the children also understand their own
explanation. If a pupil is explaining a Tajweed rule without
understanding it, then this is defeating the objective.

v' Pupils may take a few days / weeks to adjust to this mode of Ijrd’.
However, teachers must persevere with this method and where
necessary reward / penalise for a lack of effort etc. Teachers must
explain to the pupils that this is what will be expected from them in
their oral exam.

v' This method of ILjra’ has already been tested in Madrasa. It not only
works, it is actually a very successful method of Ijra’. Hence teachers
need to embrace this method and implement it in their respective
classes.
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1. Full Mouth Letters:

JE

"Bis a full mouth letter. The full mouth letters are™:

by bid &t
2. Ghunnah:
o _
o W
>

"Ghunnah will happen here as there is Noon Mushaddad. Ghunna also happens
when there is Meem Mushaddad. Ghunnah means to make a strong / heavy
sound from the nose."

3. Throat Letters:

<G

"t is a throat letter. The throat letters are: "

c LT ie s




j;zjnfrao‘a %’Weecfu/ iggcnm
4. Allah Rule:

€c—

\

| sh

"The (Laam of) Allah will be read empty mouth because the letter before it
has got a Kasra. If the letter before the (Laam of) Allah has a Fatha or
Dhamma, then (the Laam of) Allah would be read full mouth.”

5. Qalqgalah:

/7/,
Mg@‘)
“There will be Qalqalah on the < as it is one of the Qalqalah letters. The
Qalqalah letters are:

sl el bls
IERAL

Qalgalah will only happen if there is a Sukoon on a Qalqalah letter.”

o &35
"When a Waqf is made on a Qalqalah letter with "Tashdeed" i.e a Mushaddad

Qalqalah letter, there will be a strong Qalqalah.” (Please see someone if you
are unsure.)
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6. Madd:

rd

225 3

"Short / small Madd will happen here. We stretch for 3 seconds. For Big /
long Madd, we stretch for 4 seconds. Madd means to stretch.

Note: Pupils should be able o demonstrate the stretching by opening and

closing the finger. Closing finger is one second and opening it is another
second etc.
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Part 1 - Full Mouth Letters

> There are 7 full mouth letters.
» These 7 letters are always recited with a full mouth.
» It is important your child is able to recognise the full mouth letters.

> Learning the full mouth letters and pronouncing them correctly is the
first step towards reciting with Tajweed.

b bt et

Activity:
Practice & pronounce these letters loudly and clearly.

An easy way to remember them:

2
RN A AP
¢z U'
z
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Practicing Full Mouth Letters

2

C

6 5 4

/000 24 10
& & &

9 8 7

=

12
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Practicing Full Mouth Letters

2 1

g\\ w

- 0

o
(\()\

12 11 10

g 5
z @
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Words with Full Mouth Letters

Note: Get the child to point out the full mouth letter and explain the relevant
rule according to the Ijra method mentioned earlier.

2 (-~ zZ f’f/ - 1
&S UBL'/" cu..ﬁ‘[b

\\C.
\
W\
A\
E3 Y
\
9
N\
\U
\o
L 4
N

P
l"/, ‘4’.. P :.‘/,
‘*’ L 4
P [ ” s g
Z - u
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Quran verses with Full Mouth Letters

Note: Ask why the letter is read with a full mouth. Get the child to explain
the rule according to the Ijra method mentioned earlier.

T 1
{@@J,QJBB%
s e e 2
& Gaas 255
I
o LA TG
L s s 4
& Y2 4 3
(9/ v-/ﬁ 5 /'/ 5
a2 & 5455
P 6
0032395
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Homework - Full Mouth Letters

These verses are your child's homework, do not “teach” them this homework,
rather give your child a few minutes first to work out these verses /
examples, and then listen. In this manner you are promoting your child to
think and reflect (resulting in better concentration) rather than simply
following your instructions.
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Homework - Full Mouth Letters

Note: Ask why the letter is read with a full mouth. Get the child to explain
the rule according to the Ijra method mentioned earlier.

< 1
5 o ~

’02 1 ,0’, o’ P
& &g}.:.),’o.l.: }.@JW K

o Bzaz e el Qé&fedlj

LA 4
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Throat Letters

> There are 6 throat letters.

> These letters need to be pronounced from the correct part of the
throat.

> Special attention needs to be given to these letters so that they are
pronounced from the correct part of the throat.

The 6 throat letters are:

L 4

c Lt Tt s -

Top of the throat | Middle of the Bottom of the
throat throat

Learn them in the above order.

Inform pupils of the following:

The following in Arabic are classified as a Hamzah and not an A/if.

: : : )

rd

All will be pronounced from the bottom of the throat.
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Words with Throat Letters

Note: Get the child to point out the throat letters and explain the relevant
rule according to the Ijra method mentioned earlier. As part of revision, ask
about full mouth letters as well.

Ensure there is lots of emphasis!

% o 7 (1 1
Plf/ b),. 3 z,/’.‘
9 2% - ‘// - 2
> =1 ‘~;-63
134 238 < 215) 3
\ ¢ 4

8
O
3
G-
£:
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Quran verses for Throat Letters

Note: Ask questions relating to throat and full mouth letters. Get the child to
explain the rule according to the Ijra method mentioned earlier.

o o) 553) gzl Gs 1

53580 o 23120 2

o 5201 &152 10

& &‘3—’@3&&3-

rd
{@L%i%@@ﬁtf"& s
z

rd

{@83&3’5&&“ >

o 35 134882513820

Ensure Full Mouth Letters along with Throat Letters are fully implemented
and revised.
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Homework - Throat Letters

These verses are your child’'s homework, first revise the throat and full
mouth letters then get your child to point out these letters in the examples
below and then recite.

Let your child first work out these verses, and then listen to them. If an
error occurs, do not correct it rather get your child to "solve” it by giving
relevant prompts.

11 Galz iz
o Jasd I Glas )
o132061 5 LU 2457 Y
NEPTIA LI LU LT
833 G Lag s

O

O
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Homework - Throat Letters

Note: Ask questions relating to throat and full mouth letters. Get the child to
explain the rule according to the Ijra method mentioned earlier.

Focus on these verses carefully:

../ 9”.j‘ ‘}p
oS Gl Lt

rﬁz\
I\
(@)
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Echo Letters

> There are 5 echo letters.

> These letters are recited with an echo only when they are Saakin (i.e.
they contain a Sukoon).

> An echo will also be carried out if anyone of the 5 letters has a Sukoon
due to a Wagqf (ensure this is explained to pupils when the class comes
across the first example).

> The echo must be carried out in a manner where the letter does not
“rebound”. This means (despite the echo) the echo letter must remain

Saakin, and not become Mutaharrik.

The 5 echo letters are:

> A b A

Rule: If any of these five letters contain a Sukoon, there will be an echo.

An easy way to remember them:
W <L
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Words with Echo Letters

Note: Get the child o point out echo letters and explain the relevant rule. As
part of revision, ask about full mouth and throat letters as well.

el ~ o 2% [3/ P 1
P ’z 9 1 P s 7 2
G EIALS B30

rd Pd rd 3
Jé !9 - ‘e, ‘js T ’j wou

Echo due to Waqf (highlight this rule):

<t P . 2 4
oxpiddl Sl eolBsdin? | egla)ls

5
el i s oozl ol 385
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Homework - Echo Letters

Note: Ask questions relating to echo, throat and full mouth letters according
to the Ijra method mentioned earlier.

Dl e, !

The last 4 examples contain an echo that is due to Waqf (in addition to other
echoes that are in these verses).
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Quran verses for Echo Letters

Ensure Full Mouth Letters along with Throat Letters are fully implemented

and revised according to the Ijra method mentioned earlier.

oo 32 8 230 130415

o blre JS5 1304859 5

The last 3 examples contain an echo that is due fo Wagqf (in addition to other

echoes that are in these verses).
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Homework - Echo Letters

These verses are your child's homework; ensure you follow the instructions
given in the previous exercises.

72 V/ s > 1

Z

J::.iﬁjb ,v-ﬂ[A uJoj‘u g.’./

@Uu.c;.’éjb”’

G Il b als o

u-e-nuﬂv’j“}i&ﬁjoj‘

022 3 (3 558

e
” 7 ee W . 7
o | ot o W e 2
ﬁu /)g)"/<5/
z O
o
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Consolidation

Activity: Point out in each verse:

a) Full mouth letters
b) Throat letters
c) Echo letters

Targets:

a) Recite with full Tajweed.

b) Recite fluently, aiming fo recite at least 2 words without faltering /
stopping. Reciting fluently does not mean that you recite fast.

c) Always recite with C.L.S.T. (clearly, loudly, slowly and with Tajweed).

d) Recognition must be there of all the relevant concepts covered in
Ahsanul Qawaid.

e) There must be no "guessing” or parrot fashion learning.

2 1
@ 55lc 533 o 3olE) 425
. 4 . 3
& 552l 5800 8 G3isd]
L 6 < 5
s Urds 033 sl il g &l
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The word "Allah”

> The word "Allah" is sometimes recited full mouth and sometimes empty
mouth.

» To determine the correct recitation, you must look at the Harakah
before the word Allah.

> If the Harakah is a Kasra, the word Allah will be recited with an EMPTY
mouth. Examples:

‘&
{
o
“wC

> If the Harakah is a Dhamma or a Fatha, the word Allah will be recited
with a FULL mouth. Example:
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Exercise on the word "Allah”

Activity:

> First identify what Harakah is before the word Allah.

» Then determine how it will be recited.

> Finally, recite the words loudly and clearly ensuring all letters (full
mouth, throat etc) are pronounced clearly and with Tajweed.

> Ensure each example is clearly "analysed” for all the Tajweed rules we
have covered so far.

3 2 1
& & ~ & >
g ‘a&’*—i Z ‘L}"' Wl plis Ge
6 5 4
&J‘/ 91.15‘/9 &J‘ 4
) &% all 34 VGRS
8 7
I.L "/,O’/' I.L 99 Z -
bl ¢ Lad | g3 013304 &3
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Homework

Ensure each example / Quran verse is clearly “analysed” for all the Tajweed
rules we have covered so far according fto the Ijra method mentioned earlier.

P /,// 7 1
& (3 s abl Gx103) 5

) 5 5
o bl uis (s
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Homework

Ensure each example / Quran verse is clearly “analysed” for all the Tajweed
rules we have covered so far according to the Ijra method mentioned earlier.

A ’
o 303253 3.l Jai OF

sz ) ,,1/
{@@3&&39.0‘)-:.&‘

o
\')

L 4

&, P P ) ’0/0/”//
ogll 133 & 303 Gl

O O
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Ghunna

Noon & Meem Mushaddad

> If the letter Noon or Meem contains a Tashdeed, then that Noon or
Meem will be recited with a Ghunna.

» A Noon or Meem containing a Tashdeed is known as Noon Mushaddad or
Meem Mushaddad.

» Ghunna is o make a (heavy) sound from the nose.

Examples:

e\
\
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Exercise on Ghunna of Noon & Meem

Activity:

Ensure each example / Quran verse is clearly “analysed” for all the Tajweed
rules we have covered so far according to the Ijra method mentioned earlier.

/ 1
w
.

- 34 -




j‘;zjnfrcwa %’Weecfu/ ‘ggnm
Homework

Ensure each example / Quran verse is clearly “analysed” for all the Tajweed
rules we have covered so far according fto the Ijra method mentioned earlier.

Emphasise on pupils explaining rules.

o Ol Bz agle 1

2 ﬁ ’/'-;0’91 5
T
ACIPRETREE, °
» 3,8 asde JE4)
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Revision

Ensure all Tajweed rules covered are implemented and analysed in a manner
where pupils explain the relevant rule in their own words and according to the
Ijra method mentioned earlier.

. _ s
o O] 2 345 554

{@@313.1; 155 L 2

s 222, 5 .00
ﬁp&wﬁ)p&vﬁ‘g

258 432521
sy hile =2 3 U
Z z 7

L‘&.&%U}fﬂém

CO/ '\ 9 2 < 5 w 5 ,
“.PLL’ LW e e 0&:'
BAL D ogis L2 (O F

Pd

o 1343 53001 GG Blag) mgs

Lod e

o N O O

o 335520 58300 5455133
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Revision

Ensure all Tajweed rules covered are implemented and analysed in a manner
where pupils explain the relevant rule in their own words and according to the
Ijra method mentioned earlier.

PR 6
o aldy 53 Ggl3
Z 1. L2 Ju A 7
N ESOvE 3L ¢ 13 ez s
220 @l Vo7 & 9’/ ~ 8
ﬁ‘&d&.ﬁ‘(/d&/ ‘)A“LYE
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Homework

Ensure all Tajweed rules covered are implemented and analysed in a manner
where pupils explain the relevant rule in their own words and according to the
Ijra method mentioned earlier.

9»/

J,Jp.xg.:b

b K—}-;pﬁieﬁ’ 4] °

5 _ by~
L B5 023 3

o @358 AT 085

“;.

m
.\\ g \\o
ek
(00) ~N (@) Ol AN
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Wagf on Tashdeed

These verses are there to ensure there is a focus on when Wagqf occurs on a
Mushaddad letter. Example:

Pupils must understand this rule, and explain in a manner similar to this:
"When doing Wagqf on any Mushaddad letter other than Qalqalah letters, the
sound of that letter will be prolonged.”

Note: There should be no Qalqalah on that letter.

6 5520) o3 s 33

o L1 283 2

2 E\

o ol G GUag il 3

Ghunna must also take place on these examples:

< 52 PR 5
o (A 15333 O3S
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Learning to recite the Quran

"Over" and "under" stretching

Over stretching letters and under stretching letters is a common problem
faced by pupils who are learning to recite the Quran.
According to the rules of Tajweed, both "over” and "under” stretching letters

is classified as a mqajor error (known in Arabic as ).

This is due to the fact that "over” and “under” stretching letters can lead to
the actual (Arabic) word changing. This obviously will have an impact on the
meaning of the verse.

We must recite the Quran with the best possible Tajweed and without falling
in to sin.

Our prophet £ said:

G2 L 2 s
atsly o380 3 38 ¢ B &g

There are many who recite the Quran but the Quran
invokes a curse upon them.

Part 1 - Examples of 'under” stretching letters

Write the words of column 1 and 2 on the whiteboard and practice them one
by one.

NOTE: You will notice that the letters that are omitted are always one of the
following:
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3

2

1

Details of the error
(Explain to the children)

Common error

Actual word

Alif not read at the end of the word.

P @ 1
w .
4 |
rd rd
Alif not read in the middle of the word. _ 2
“\ -~ ~ //
2 A
Alif not read in the middle of the word. 3
% -
. S
The letter “Waw” not read at the end 4
of the word. U z ‘ﬂ z
The letter “Waw” not read in the 5
middle of the word. A G’i -
(3 - o
The letter “Yaa” not read at the end of _ _ 6
the word. 5 - d
9 w 9 2
L) A
The letter “Yaa” not read in the middle 7
of the word. 9 9
PR -V P Y -<V%
Dhar X Ol
The letter “Waw” not read at the end 8
of the word. /:zj /:/J
5 & ~ 298 & T\~
M\ 5] ‘ M\ 5
The letter “Yaa” not read at the end of | | 9
the word. )
) 5
The letter “Yaa” not read in the middle 10
A r
of the word. \j ]1, .\j R ] %
rd "/
The letter “Waw” not read at the end 11

of the word.
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Part 2 - Examples of ‘over” stretching letters
Write the words of column 1 on the whiteboard and practice each example
one by one.

3 2 1
Details of the error Letters Actual word
(Explain to the children) stretched
Stretching the ALIF of the first and 1
second word for a duration that is AR
LONGER THAN one Alif***. ) +¥—°” CU:.} bg u‘g
Stretching the NOON of the first and 2
HAA of the second word for a Swo w92
duration that is LONGER THAN one C‘:‘W. y B
Alif*. N g
cTu
7
3, -
h.J M
Stretching the MEEM of the first and 3
Alif of the second word for a duration < 57
that is LONGER THAN one Alif***. A j [.3 ;&19‘
Stretching the letter FAA. 4
Stretching this letter is like adding a S L& 2. . ,f
YAA after the FAA. » Mg
*** This duration can be measured by the time it takes to open or close
your finger.
It is only for this very minimal duration these letters have to be stretched
and any further stretching than this is incorrect.

We hope this helps in understanding what is meant by “over” and “under”
stretching letters.
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Notes
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