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Guidance Notes & Introduction

This booklet must only be started if the following has been
covered:

1. All concepts in the book "Ahsanul Qawaid” have been successfully
completed.

2. Your child is able to pronounce all the letters of the Arabic
alphabet correctly.

3. Your child must confidently be able to recite words containing
Tanween, Tashdeed, Sukoon, Madd etc (i.e. the concepts of
"Ahsanul Qawaid").

4. Your child must be reciting single three and four letter words with
ease and confidence. This is as a bare minimum requirement.

The aim of this booklet is as follows:

a) To practice and implement the various concepts that have been
covered in Ahsanul Qawaid and to build "capacity in reciting fluently".
Thus the aim is to recite at least two words together fluently.

By fluency we mean "no hesitation during recitation". Fluency does not
mean to recite with speed.

b) Another aim is a special focus on various Tajweed rules, such as:

» Pronouncing letters correctly (especially those that are very
similar).

> Special emphasis on "full mouth and throat letters”.

» Emphasis on Ghunna of ¢ and = (when they contain a Tashdeed).

_D-
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> A general emphasis on all Waqf rules.
> Introduce various new Tajweed rules.

c) The overall aim from this booklet is to create ability to recite the
Quran. It is very important to understand and acknowledge this, as it
will help avoid (amongst other things) parrot fashion learning, and
focusing solely on a few specific verses etc.

d) There must also be continuous revision of all the concepts using the
"workbooks" (parts 1 & 2). Making a revision timetable is the best way
to ensure this is being carried out everyday. It is amazing how quickly
young children forget the very basic things when they move on to
Quran verses.

Parents and teachers need to:

a) Ensure there is no parrot fashion learning.

b) If a pupil is struggling to recite a word, never correct it. Get the
child to ponder and think, and point out exactly what the child is
struggling on. As much as possible, the child must work out the word.

c¢) Pronunciation must always be clear and must not be compromised.

d) At this stage we expect fluency to slowly increase (exercise by
exercise) in addition to reciting the words without any errors.

e) Pupils as much as possible must be reciting the word without
'breaking’ it up’ (Hije). The teacher needs to work towards this
employing relevant teaching methods.
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f) We in the Madrasa do not permit the use of “"Tajweed Qurans” and
similar resources. Tajweed is not about reciting using colour coded
aids; rather it is wnderstanding the various rules and then
implementing them without any aid or assistance. A failure to do this
results in reliance on colour coded aids, and obviously the ultimate
goal is not achieved.

g) Refer also to the next section about C.L.S.T.

h) IMPORTANT: It is important the teacher re-visits concepts such as
Sukoon, Tashdeed, Madd etc if pupils are struggling with these
concepts. An entire lesson should be devoted in a manner where
there is thorough revision. Such revision is in addition to the ongoing
revision that has been mentioned earlier.

Concluding, I hope this booklet is beneficial in helping our children to
recite the Quran. This booklet is by no means complete or sufficient to
reach this ultimate goal, it is merely a step in the many number of steps
that one has to take to become proficient in reciting the book of Allah.

All teachers who use this booklet are requested to forward feedback
that can be used to make this booklet as beneficial as possible.

We pray to Allah for guidance, wisdom and steadfastness and may he
accept our efforts. Ameen.

Mohammed Farook Koz

Founder & Chair of Al-Ansaar Welfare & Education
May 2012 / J. Ukhraa 1433

NOTES:
» Wagf symbols in here may not necessarily be the same ones in the actual Quran.
> Parents also need to refer to the notes at the back.
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Important!

C.L.S.T.

»The aim is to recite Clearly.
»The aim is o recite Loudly.
»The aim is to recite Slowly.
» The aim is to recite with Tajweed.

C.L.S.T.

O
O

o

Explain and emphasise this throughout this
booklet.
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Wagf rules - Notes for parents

These sheets replace pages 34 to 36 in Ahsanul Qawaid. These pages (34 to
36) can be covered after these Waqf rules have been fully completed.

The purpose of this section is as follows:

1. Highlight the different methods of Wagqf in order (in Ahsanul Qawaid
there is no particular order).

2. To help pupils understand that Wagf must be done when any one of the
Wagqf symbols appears.

3. Provide sufficient examples regarding each rule for the children to
practice.

The overall aim is to understand the concepts, and recite the "short
sentences” with fluency and correct Waqf.

1. What is Wagf?

Wagf in an Arabic word which means to stop at end of or in the middle of a
verse.

2. What are the symbols of Waagf?

There are many symbols of Wagf. They can be categorised into two main
categories:
1. A circle at the end of the verse (O))

2. A letter from the Arabic alphabet appears. E.g. -,., zetc.

3. How many rules are there regarding Waqf?

There are 5 rules regarding Waqf. We will look at each individually in the
coming pages.
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NOTES:

v' Ensure children are given a good "briefing” that they are to learn “how
to stop at the end of a verse”.

v' Examples need to be given as to what a "verse" is.

v The word "Wagqf" needs to be introduced whilst going over the various
examples and rules (with emphasis that this is an Arabic word).

v' The various Wagf signs used need to be covered prior to starting the
first rule. These then need to be constantly emphasised when doing
examples.

v It may be a good idea to open the Quran and show children the various
Waqf signs.

Other:
v' Where a child is struggling on the actual word, then this must be

rectified as a matter of priority. A child will only struggle if he or she
has not fully grasped the previous concepts.

v Where a child is struggling with the actual word, Waqf becomes second
priority. Explaining the relevant concept your child is struggling with
must take precedence.

v' At this stage your child must be reciting loudly and audibly.
v' Where there are 2 or more words in an example, after reciting these

words "separately”, your child needs to recite (as much as possible) the
entire "verse" together. This is known as fluency.
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Waaf Rule 1

When doing Wagf on a word, the last letter will be made Saakin. That means
that the Fatha, Dhamma etc will be replaced with a Sukoon. Example:

53 [3) — 23313
Now practice doing Wagf with the following examples:
= 0w 13) 1
3o ¢ as el 58 I8 3

© adp S 4
NC LN 5
& a3 13) 6
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Wagaf Rule 2

When doing Wagf on a word that ends with 8, the § will be changed to a &.

Example:

g

af-g[.féj‘[ﬁ D g/g(.féj‘[ﬁ

Now practice doing Wagf with the following examples:

2 /\ﬁﬁ/
5y OS>
Z Z
» z L P2 9
«— "/UJ LA 2
5 @cb.«.l:,, Ay
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Wagaf Rule 3

When doing Waqf on a word that ends with Fathatayn, one Fatha will be
removed.

Example:
“|% Z |2
5z — iz
Now practice doing Wagf with the following examples:
/)) — < s 1
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Waaf Rule 4

When doing Waqf on a word that ends with an Alif or Standing Fatha, then
it will be read as it is written. Thus there is no change to the last letter of
the word as in the previous 2 rules.

Examples:

b_
<
o\

(@) Ol N w N
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Wagf Rules - Various Examples

Practice doing Waqf with the following examples, Waqf rules have been
mixed up on this page.

@] :JL&.;;:’.&;’ 1
& o3adaS Loged 3

s 9 P 7
L 155 Gloe sl s 4

b [fllz@[:ﬁ)j\ JG5

&)

o

& 50l 13431 5

h__
N
AV
G
Wy
b4 AV
i:. \
™
\o
\§
~

h__.
3
‘e
{p\
\*L e
AN
¢
Ce\
\—
\O
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Wagf Rule 5 - For parents only

When doing Waqf on a word that ends with a Hamza containing Fathatayn,
one Fatha will be removed and an Alif will be added.

Example:

AR — AN
s s

Important: As these types of words occur in the Quran less frequently, we
will not be covering this in the class. The aim of Level 1 is to grasp the very
basic Waqf rules.

-13 -
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Worksheet 1 on Waaf Rules

The purpose of this exercise is to practice Waqf rules that have been
covered.

With Waqf Without Waqf

- g . - 1
sdaply dxply

o o 3
TEPIE Agsls

& (s> |3 (5
o5 (43 s s >
o332

‘ﬁ"’/ Z s .
L Z L Z

o 32N 54 3291 44

- 14 -



mzszrmsa y;g'Weec[uf ‘ggrcm

Worksheet 2 on Waagf Rules

The purpose of this exercise is to practice Waqf rules that have been
covered.

With Waqf Without Waqf
S O] :
o4z, & bz ) °
¢ 035 O3 3

NS 5Ls, s
5

- 15 -
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Important!

N\

~ 2
78 <

Wand)

¥

a) This needs to be emphasised before every Sabagq.

b)Both need to be pronounced slowly and correctly. Many
children tend to "rush” this. This leads to poor pronunciation.

c) Collective practice "Mashq" needs to be carried out over
several days. This will create ability fto recite slowly and
correctly.

d) Children can also be taught the "overall” meaning and purpose:;
this will hopefully create "appreciation” towards what is being
recited.

e) Teachers can also emphasise the use of "Basmalah” when going
about our daily chores.

-16 -
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Quran Verses

The aim of the following verses is as follows:

f) To practice and implement the various concepts that have been covered
in Ahsanul Qawaid.

g) Pupils can have a “sense of achievement” that we are now moving onto
the Quran.

Parents and teachers need to:

1. Ensure there is no parrot fashion learning

2. Each verse must be written on the whiteboard - word by word - and
then children need to attempt to read each word. Teaching must be
interactive and where children stay focused.

3. After each word has been "broken down" and covered in the above
manner should an attempt be made fo recite the entire verse together.

4. Where a child is struggling, then that particular concept needs to be
highlighted and revised.

B. Point out that the various symbols at the end of the verse are “"Wagf"
signs. Revise the Waqf rules whenever a pupil is unsure or does an
incorrect Waqf.

6. Pronunciation must always be clear and must no be compromised.

7. At this stage do not expect a high level of fluency. Our objective is to
encourage the recitation of words without any errors. Thus these
verses also act as a revision aid for the concepts covered in Ahsanul
Qawaid.

-17 -
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Quran Verses - 1

w//z 99’
c,s-ﬁ-ng%,’oﬁ)’j

-18 -
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Quran Verses - 2

? ~ ’ - -3 P
ﬁéﬁ,’»}ﬁ Qng.fj‘ 9”0“}&6}‘:.9\9.««.9

_
el 3o U8 o ol 22 15,0
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Quran Verses - 3

P d

< ol o &1 £, 9. /ﬂL’ngT
LS 2xleal 3G)e cus 1388 @rgll GSIG
?%/9‘29::9// :9::’ ’dj‘ //..9
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Quran Verses - 4

Z 4 | ’ {
 Yd8 b bl ol g3ehs

-’ 4
s Ode 34531 230 &y,

-21 -
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Quran Verses -5

s W8 ) 2228 19 1351 030 @3E
& 530305 28835 5 13LLG

9
152581523 33 08 ALl GBS oms

/'/ ” 2 29
28 a9 Y

" f - -
Sl Ge Fils G pss & azi B s 23

o195 Jis
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Quran Verses - 6

5)‘0-:3‘,0._(1.5 63,_: UT ULE-WJ‘ )J Lu\
@ pgadls 28l lasd)s

’ s % -
9&1‘645'@3-913 @}P Zniad] GBS fz,:&j
NSO R E

s ‘ Lo ‘3::.:- U
Z 9 2 P
& G5 5353 1555 20 G5

s s
/o/’"lcj‘jjﬂc,&b@ “j
@)g‘i‘ﬂ@‘&i@’:igﬁ/:;j’igz {jﬂ
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Quran Verses - 7

9’//'//9/9 ’/12/’0 PRENN: /g
5551 a3 i B3] gpipadl )

9/;0’2 23 4 u’u ;’;,ﬁ.
& G3a3 55 38050 anl |LEs

9
sl ge &) 3l & I
J:%,'Lfﬂ\,,j 3

L i 29 !‘ % ;?. > /j‘u_e_ ’gff E\J..EJ‘ g)

Z z
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Reminders!

v' Ensure concepts such as Sukoon, Tashdeed, Madd, Tanween efc
are being revised.

v' Are Huroof-ul-Madd (especially with the Sukoon concept) being
stretched correctly?

v' Revisit throat and full mouth letters and emphasise them in the
Quran verses.

v' Ghunna of Noon and Meem (when they contain a Tashdeed) also
needs fo be highlighted in relevant Quran verses. The Ghunna
must be of the correct duration.

v' Is there a revision timetable in place? Has it been updated? A
timetable ensures there is 'structured and systematic’ revision.

v' Are Duas being revised?

-25 -
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Quran Verses - 8

Focus: Differentiating between the letters ¢ and g.

Note: All other rules etc must also be applied.

Quran Verse -1

Quran Verse - 4

T, Z

f w ;9/
i 02 ) Lk 2382 G 5 Y

-26 -
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Quran Verses - 9

Focus: Differentiating between the letters ¢ and .

Note: All other rules etc must also be applied.

Quran Verse - 1

i
C
z

‘o

G 4] 93

\*

Quran Verse - 2

v 38l b e B &
Quran Verse - 3

WAV VISP FES

rd

Quran Verse - 4

2

21339 ge 38 U 5T Ty 38 54

[
pd

-27 -
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Full Mouth Letters

> There are 7 full mouth letters.

» They are always recited with a full mouth.
» It is important your child is able to recognise the full mouth letters.

> Activity: Learn the full mouth letters by heart, pronouncing them
correctly, slowly and correctly.

b bt poet

An easy way to remember them:

2
ce | 4 4 7 4
¢ ety U'
Z

- 28 -
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Quran Verses - 10

Focus: A special focus and emphasis on full mouth letters. -

Note: All other rules etc must also be applied. o

Quran Verse -1

€\

s 7 ‘ﬁ' |y - P
Rl 3 Rad) LLgde il oF O3

Quran Verse - 2
533 U6 2l e das 85
Quran Verse - 3

| s - 7
w Pd
1’ [J”" ‘6[4=|?,05"/"
d i T s 7 3 - (5/)

Quran Verse - 4

pd rd
/0'" 2 A4

P % -
1 uz)Lf,j ﬂ‘@ﬂ 5348 guanas 3 O

Quran Verse - 5
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Quran Verses - 11

Focus: A special focus and emphasis on Ghunna of U and ¢ (when they contain
a Tashdeed).

Note: All other rules etc must also be applied.

Quran Verse -1

\pE\

SRR ':fvt},_,@/“ DIRE
CQ;JL.C-‘uﬁ’w uuﬁmﬂ z PV ‘@;

Quran Verse - 2

//0’2 T Z\ et P
cb‘))&f‘ﬂs«foféjj—’@w

Quran Verse - 3
03003 o 28 . W eazl EUlls
Quran Verse - 4

A7 e s r /// T Z -
cay 35 s Ol 3l gh 58 £Tas

€
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Quran Verses - 12

Quran Verse - 1

S35 2 N e kool a5 -
t CAA (N v v >

Quran Verse - 2

-31-
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Quran Verses - 13 - Allah Rule (Empty Mouth)

Focus: A special focus and emphasis on the “Allah rule” (when the letter J in
the word "Allah" is recited empty mouth). The focus in this exercise is short
verses.

Note (1): The tfeacher must explain this rule the first time on the
whiteboard (explaining the actual rule with relevant examples - remember
most of your class pupils will not be able to read these guidelines) and then
everyday for a few days. Pupils need to be prompted and questioned. This
also applies to other rules in this booklet.

Note (2): You simply explain to your child that if there is a Kasra before the
word Allah, it will be recited with an empty mouth.

Note (3): If there is no Waqf sign, then do not do a Wagqf!

P 1
bl 41 e
) { 2
Bl Pl &
Ll s, s 3
/‘g»w
x.‘u » Z 4
bl Japis OF
ol 3334 4 >
3\, 6
&0l o
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Quran Verses - 14 - Allah Rule (Full Mouth)

Focus: A special focus and emphasis on the Allah rule (when the letter J in
the word "Allah” is recited full mouth). The focus in this exercise is two or
three word (short) "sentences”.

Note (1): You simply explain to your child that if there is no Kasra before
the word Allah (thus there is a Fatha or a Dhamma), it will be recited with a
full mouth.

Note (2): All other rules etc must also be applied.

Note (3): If there is no Waqf sign, then do not do a Wagqf!

) O TS
) 2 2
2h Skl
) Z 3
& 6§ &)
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Quran Verses - 15 - Allah Rule (Full & Empty Mouth)

Focus: A special focus and emphasis on the Allah rule (when the letter J in
the word "Allah" is recited full or empty mouth). The focus in this exercise

is o differentiate when to recite full or empty mouth.

Note (1): You simply explain to your child that if there is no Kasra before
the word Allah, it will be recited with a full mouth. Always do a few examples

on the whiteboard each day).

Note (2): All other rules etc must also be applied and emphasised.

-34 -
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Quran Verses -16 - Mixed Verses™

Focus: A special focus and emphasis on all the rules covered so far.
Note (1): Start your lesson by using the whiteboard.

Do not simply listen o the Quran verses! Highlight and point out
Tajweed rules. If a child recites something incorrectly, then give

prompts and not the actual answer, Use other pupils to help get to
the correct recitation.

Quran Verse - 1

A A -~ y 7
s 035303 3 Sldall 534 25534 385

Quran Verse - 2

4 “ “ . % * e
@3.39..&3 (20 &) 55388 u'fji

* 9

Quran Verse - 3

b ,OW/iL;’ 5 5 9& 2 ’033,;'-[’;'

s e
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Quran Verse - 4

qu-é)—%fLiJl [.1_33-&&3[3,5
4 rd

Quran Verse - 5

20308 08 550 583 583205

Quran Verse - 6

b Z?g(...:-u-ﬂ ﬁd”&sww‘uﬂ;

Quran Verse - 7

L Oiifi&j‘ﬁ?-’:i:’ 9%0‘&3-3

Quran Verse - 8

L w@[)&iij\ o di);fwé:.éi
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Exercise 17 - Waqf on the "Round Tag" &

o

Focus: A special focus and emphasis on doing Waqf on verses

ending with a 5.
Note (1): All other rules etc must also be applied.

Do not simply listen to the Quran verses! Ensure full mouth letters,
throat letters, Ghunna etc are all implemented and the recitation is
slow and clear.

Quran Verse - 1

. N s 7 &
2555 a5 U

Quran Verse - 4
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Exercise 18 - Mixed Verses S

o

Focus: A special focus and emphasis on all the rules covered so far.

Note (1): Start your lesson by using the whiteboard.

Do not simply listen to the Quran verses! Highlight and point out Tajweed
rules. If a child recites something incorrectly, then give prompts and not the
actual answer, Use other pupils to help get to the correct recitation.

Quran Verse -1

2

o8 G e I8 gl g il
b o P Al

Quran Verse - 2

Quran Verse - 3

L 9432080 35 agle U35 Gl
Quran Verse - 4

b Gl o3BG aygale zai 3 5

- 38 -
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Exercise 19 - The Letter Raa (Empty Mouth)

Focus: A special focus and emphasis on the letterL, when it is recited empty
mouth. Just as before, pupils will first learn when this letter is recited with
an empty mouth (when it contains a Kasra or Kasratayn). This is easier, as
children only have to remember one rule.

Note (1): The teacher needs to explain this rule on the whiteboard everyday
for a few days using single words. Pupils need to be prompted and
questioned. Other rules covered to date also need to be revised on the
whiteboard each day.

Note (2): Do not simply listen to the Quran verses! Ensure full mouth
letters, throat letters, Ghunna etc are all implemented and the recitation is
slow and clear.

-39 -
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Exercise 20 - The Letter Raa (Full Mouth) &

o

Focus: A special focus and emphasis on the letter. , when it is recited full
mouth.

Note (1): You simply explain to your child that if there is no Kasra on the
letter L then it will be recited with a full mouth.

Note (2): The teacher needs to explain this rule on the whiteboard everyday
for a few days. Pupils need to be prompted and questioned. Other rules
covered to date also need fo be revised on the whiteboard each day via the
relevant verses.

Jy .Y 8 T 4
‘f/‘g Y4 ’ g .G/ 5
0 93385 53 35501 (3
Z 7~ g// P 3 6
LGeds &8154Y)
s s s 7

¢ 2
0033393130
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Exercise 21 - The Letter Raa (Full & Empty Mouth)

Focus: A special focus and emphasis on the letter_ when it is recited full or
empty mouth. The focus in this exercise is to differentiate when to recite
full or empty mouth and to implement all Tajweed rules covered to date.

Do not simply listen to the Quran verses! Ensure pupils are challenged if they
miss out a Tajweed rule.

- 41 -
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Exercise 22 - Mixed Verses S

o

Focus: A special focus and emphasis on all the rules covered so far.
Note (1): Start your lesson by using the whiteboard.
Do not simply listen to the Quran verses! Highlight and point out Tajweed

rules. If a child recites something incorrectly, then give prompts and not the
actual answer, Use other pupils to help get to the correct recitation.

}9 w_ s J W s 3
b ;ﬂiuM A
./ < _ \ 2 _ 1/ 4
s 13098 ¢l Bylas Ge a3 B3 A2

LB e led ) gl °

2
NI T SANUIR °

ools ) 206 5 ’

s 8328 38 52,5015 Yl s Jasdis |

~42 -
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Exercise 23 - Mixed Verses

Focus: A special focus and emphasis on all the rules covered so far.
Note (1): Start your lesson by using the whiteboard.
Do not simply listen to the Quran verses! Highlight and point out Tajweed

rules. If a child recites something incorrectly, then give prompts and not the
actual answer, Use other pupils to help get to the correct recitation.

-’ 2 ~ ~ il //5./ ~ > 1
NS COL HEARSAV e ST

z P

o iend 25005 G Y4 °

s Bz3a oY) 2280 193 s >

e 03533351 L 33y o8 513 1T 6

LS;EM@‘;K&J !
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Parents!

v' In the holidays use this booklet to revise the various Tajweed
rules.

v Pick out 2 or 3 random verses, and give your child a few minutes
to work them out. You can even use the Quran to carry this out.

v After giving time, listen to the verses. Never correct a
mistake, rather prompt your child to self-correct.

v' At this stage your child must be avoiding all "word” errors. He
or she must be confidently able to join letters to form a word.
This is the bare minimum requirement.

The aim at this stage is to:

a) Confidently recognise letters and form words.

b) Join 2 or more words fluently.

c) Ensure pronunciation of all letters is correct and clear.
d) Tajweed rules need to be understood and implemented.

Make Dua for all your teachers and those who compiled this
booklet.
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Notes
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