


 

LESSON 1 
(pages …) 

 
AREAS COVERED: 
 

 Whole letters 

 Full mouth & throat letters 

 tongue letters 

 Mixed Full letters 
 
TARGETS:  

 

 To be able to recognise & pronounce all whole letters in any order. 

 To be able to recall from memory the 7 full mouth letters, 6 throat 
letters and 3 three tongue letters. 

 To be able to explain quantity and positioning of dots on any letter. 

 To be able to recall from memory all the common mistakes. 

 Common mistakes including Full mouth and throat letter 
pronunciation to be covered 

  
HELPFUL GUIDANCE: 
 

It may be wise to write each letter in english first so the children can 
pronounce them easier.  
 

For example   ث      can be written in english as ‘THAA’. However 

emphasis should be made that no sound should be applied when the ‘TH’ 
is pronounced. 
 
An easy way to explain full mouth letters is to make the mouth round 
when pronouncing them.  
 
Throat letters can be explained as follows: 
 

ه ء    to be pronounced from the bottom of the throat with the mouth 

partially open. 
 

 

misbahul-uloom.27 temple street,.bradford bd9 4pr-01274480719 



 

LESSONS 2 & 3 
(pages …) 

 
AREAS COVERED: 
 

 Half letters 

 Whole & Half letters mixed 
 
TARGETS:  

 

 To be able to recognise & pronounce all half letters in any order. 

 To be able to recall from memory the 7 full mouth letters, 6 throat 
letters and 3 three tongue letters. 

 To be able to explain quantity and positioning of dots on any letter. 

 To be able to recall from memory all the common mistakes. 

 Common mistakes including Full mouth and throat letter 
pronunciation to be covered 

 
HELPFUL GUIDANCE: 
 

Many techniques can be used, for example a full letter can be written on 
the board and then rub half off. 
 
On page 3, a child can read all the letters (whole & half) then lines with 
full letters can be covered and the child made to read them again. 
 
Many half letters have just the main qualities of the whole letter. 

For example the letter    ش     in smaller form is   ش     .  

 
As you can see only the main qualities of the 3 dots and 3 squiggles 
underneath are taken into consideration. So children can be taught to 
look out for only the specifics when learning half letters. 
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LESSONS 5, 6 & 7 
(pages …) 

 
AREAS COVERED: 

 Fatha/Zabar with exercise  

 Kasra/Zer with exercise 

 Dhamma/Pesh with exercise 

 Raa rule 
 

TARGETS:  

 To know the position of zabar, zer & pesh and the sound made 
when Harkaats are changed around. 

 To be able to read tall exercises in Jour & Rama in any order e.g. 
forward backward up and down etc. 

 To be able to pronounce the letter Raa correctly when it appears 
with a zabar zer or pesh 

 To know the rule of the letter Raa 

 Common mistakes including Full mouth and throat letter 
pronunciation to be covered 

HELPFUL GUIDANCE: 
Firstly, the sound of each harakaat should be explained e.g. Zabar makes 
an ‘A’ (mouth halfway open)sound, Zer ‘I’ (Mouth wide open) DO NOT 
READ 'E' and Pesh ‘U’ NOT 'O' (mouth completely round)..BY READING 
'E' AND  'O' ITS READ PASSIVELY IT SHOULD BE READ ACTIVELY 

So when a harakaat is joined to a letter e.g  ۇ 

It can be broken down to the children in English like this: 
WAAW + PESH = WU 
It can be further broken down that only the beginning letter of WAAW has 
been taken and added to the ‘U’ of Pesh to make the ‘WU’ sound. 
It can be explained that the ‘A’ sound can be pronounced with the mouth 
halfway open. The ‘I’ sound by opening the mouth wide and the ‘U’ sound  
by making the mouth completely round. 
These harakaats MUST be read quickly. 
RAA RULE 
If the letter Raa has a zabar or pesh on top then it will be read full mouth. 
If it has a zer underneath, it will be read empty mouth. 
If it has a saakin on top, you must look at the letter before it. 
 



The two different names given to the harakaats must also be 
explained to save confusion 

LESSONS 8, 9 & 10 
(pages …) 

 
AREAS COVERED: 

 TANWEEN  

 Do Zabar with exercise 

 Do zer with exercise 

 Do Pesh with exercise 
 

TARGETS:  

 To know the position of Do zabar, Do zer & Do pesh and the sound 
made when Harkaats are changed around. 

 To be able to read all exercises in Jour & Rama in any order e.g. 
forward backward up and down etc. 

 To be able to pronounce the letter Raa correctly when it appears 
with a tanween. 

 Common mistakes including Full mouth and throat letter 
pronunciation to be covered 

HELPFUL GUIDANCE: 
 

As has been explained in the previous lessons, we can again explain the 
sound of each tanween in english. The sound of Do Zabar makes an ‘AN’ 
sound, Zer ‘IN’ and Pesh ‘UN’. 
 
So when a tanween harakaat is joined to a letter e.g   

 JAN  =   +  ج  

 
Jeem + Do Zabar = JAN. 
 
Also, it is only the first english letter that is taken in ‘JEEM’ and added to 
the ‘AN’ of Do zabar to make ‘JAN’. 
 
Emphasis should be made in how the mouth should be for pronunciation 
e.g for ‘AN’ mouth halfway open, ‘IN’ mouth wide open etc. 
 
Also the extra Alif which is present but not used should be briefly 
explained that although it is silent, it will be used when the WAQF rule is 
applied. 



 
LESSONS 11, 12 &13 

(pages …) 
AREAS COVERED: 

 Madd-e-Asli 

 Zabar Before Alif 

 Khara Zabar 

 Khari Zer 

 Ulta Pesh 
TARGETS:  

 To understand and be able to explain through memory the first  3 
madd-e-asli 

 Common mistakes including Full mouth and throat letter 
pronunciation to be covered 

 To be able to read all exercises in Jour & Rama in any order e.g. 
forward backward up and down etc. 

 To know how long to stretch the sound of madde-e-asli 
HELPFUL GUIDANCE: 

The children must be taught that there are 6 Madd-e-Asli in total. 
Although the above lessons do not show all of them it will save confusion 
in explaining afterwards. 
Also, it should be explained for easier understanding that 3 madd-e-asli 
are classed as ‘big’ and the 3 as ‘small’.  
Methods to explain these would be to draw a zabar before alif example 
and a khara zabar side by side so children can understand that both 
make the same sound and that one looks bigger than the other. 
Again, english transliteration can be used once more where a zabar 
before alif makes an ‘AA’ sound, Khara Zabar also ‘AA’, Khari zer ‘EE´or 
ii and ulta pesh ‘OO’.or UU 
So for example:  

ٰ      +      ب       =  BAA 

 
BA       +   AA    =  BAA 
 
In terms of stretching it can be explained that each madd-e-asli must be 
stretched either 1 second or 1 finger (the time it takes to open one closed 
finger to fully outstretched)  
 

 

 



LESSON 14 
(pages …) 

AREAS COVERED: 

 Huroof-e-Leen with Waaw exercise  

 Waaw and Jazm/Saakn/Sukoon 
 
TARGETS:  

 To be able to explain the function of a Jazm (joining) 

 Common mistakes including Full mouth and throat letter 
pronunciation to be covered 

 To be able to read all exercises in Jour & Rama in any order e.g. 
forward backward up and down etc. 

HELPFUL GUIDANCE: 
 

The job of a Jazm must be explained e.g. that it is used to join letters 
together and that  on its own it will not make a sound it must be read 
along with a letter both with it and before it. Emphasis should be made 
that a letter with a Jazm on top can only be joined to a letter BEFORE 
and not after it.  
Also the positioning of a Jazm must also be explained along with the 2 
different types (full circle and half circle) 
 
The Huroof-e-Leen is read in a  passive (slow/soft) voice as opposed to 
zabar zer and pesh which are read in a more active (quick/hard) voice. 
References should be made to the zabar zer lessons to explain the 
difference in sound.  
 
Transliteration can be used here aswel for example: 

    AW =       و       +     ١  

Alif      +  WAAW  =  AW 
 
So the above example can be explained as follows: The beginning letter 
of Alif added to the beginning letter of WAAW makes the ‘AW’ sound. 
 
In terms of pronunciation, the mouth should start from a partially open 
position for  the ‘A’ then slowly closed to make the ’W’ sound  
 
 

The different names given to the harakaat of Jazm must also be 
explained to save confusion 



LESSON 15 
(pages …) 

AREAS COVERED: 

 Madd-e-asli  

 Pesh before a Waaw Saakin with exercise 
 
TARGETS:  

 To be able to understand & explain the first 5 madd-e-asli through 
memory   

 Common mistakes including Full mouth and throat letter 
pronunciation to be covered 

 To be able to read all exercises in Jour & Rama in any order e.g. 
forward backward up and down etc. 

 To know how long to stretch the sound of madde-e-asli 
 
HELPFUL GUIDANCE: 
 

The same techniques suggested in lessons 11, 12 & 13 can be used here 
once more. 
 
Again references can be made to zabar zer pesh exercises to However, it 
would be wise to initially do quick revision of the first 4 madd-e-asli in 
order to keep everything together.  
As this is one of the bigger madd-e-asli, references should be made to its 
smaller counterpart Ulta pesh.  
Again transliteration should be used along with examples drawn to show 
that both Pesh before Waaw saakin and Ulta pesh are the same and also 
the difference in size. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



LESSON 16 
(pages …) 

AREAS COVERED: 

 Huroof-e-Leen & Yaa exercise  
 
TARGETS:  

 Common mistakes including Full mouth and throat letter 
pronunciation to be covered 

 To be able to read all exercises in Jour & Rama in any order e.g. 
forward backward up and down etc. 

 to be able to recognise huroofe leen and explain 
 
HELPFUL GUIDANCE: 
 

The same techniques suggested in lessons 11, 12 & 13 can be used here 
once more. 
 
References should be made to the zabar zer pesh exercises to further 
demonstrate the difference in the passive and active sounds.  
 
Transliteration should be used to explain the difference in the 
pronunciation of the 2 Huroof-e-leen. 
 
For example: 

    AW =       و       +     ١  

Alif      +  WAAW  =  AW 
(The above should be read with the mouth initially open and then 
slowly closed) 
 

    AY =       ی      +     ١  

Alif      +  YAA        =  AY 
(The above sound should be read with the mouth partially open and 
then slowly widened)  
.  

 

 

 

 

 

 

 

 



LESSON 17 
(pages …) 

AREAS COVERED: 

 Madd-e-asli  

 Zer before a Yaa Saakin with exercise 
 
TARGETS:  

 To be able to understand & explain ALL madd-e-asli through 
memory   

 Common mistakes including Full mouth and throat letter 
pronunciation to be covered 

 To be able to read all exercises in Jour & Rama in any order e.g. 
forward backward up and down etc. 

 To know how long to stretch the sound of madde-e-asli 
 
HELPFUL GUIDANCE: 
 

The same techniques suggested in lessons 11, 12 & 13 can be used here 
once more. 
 
Again references can be made to zabar zer pesh exercises to However, it 
would be wise to initially do quick revision of the first 5 madd-e-asli in 
order to keep everything together.  
As this is one of the bigger madd-e-asli, references should be made to its 
smaller counterpart Khari Zer..  
Again transliteration should be used along with examples drawn to show 
that both Zer before Yaa saakin and Khari Zer are the same and also the 
difference in size. 
 
 

At this point it would good practice to read this example in mashq 
form. For example each child must stand up tell all six madd-e-asli 

and have an example for at least 2-3 madd-e-asli 
 
 
 

BY THIS STAGE CHILDREN SHOULD NOW 
BE ABLE TO READ WITHOUT THE 

ASSISTANCE OF TRANSLITERATION 
 



LESSON 18 
(pages …) 

AREAS COVERED: 

 Qalqala  

 Ikhfa 

 Jazm/Saakin/Sukoon 
 
TARGETS:  

 To be able to understand & explain Qalqala & Ikhfa through memory   

 Common mistakes including Full mouth and throat letter 
pronunciation to be covered 

 To be able to say all 15 letters of Ikhfa in correct order. 

 To be able to read all exercises in Jour & Rama in any order e.g. 
forward backward up and down etc. 

 To be able aware that NON qalqala letters have no echo 
whatsoever. 

 Gain a firm understanding of Jazm and its purpose. 
HELPFUL GUIDANCE: 
 

As in lesson 14, by the end of this lesson, the children should be able to 
fully implement the Jazm harakaat.  

Qalqala – if the letters د ج ب ط ق  have Jazm on top they will be 

read with an echo/rebound/bounce sound. 

An easy way to remember the letters is the anagram قطبجد  . 

Younger children can be told to use the word rebound/bounce as it easier 
for them to understand and the elder children Echo. 
Qalqala should be read in an active voice (with force) and the example of 
a strong collision can be used.  
For example: if 2 cars are moving fast/hard (reference to ACTIVE) 
towards each other they will hit and ‘bounce’ off each other. However if 
they are moving slowly/soft (reference to PASSIVE) the ‘bounce’ will not 
be as great. (visual example of two fists colliding can be shown). 
 
Mashq techniques should be used on the qalqala rule where each 
student must say the rule and then have an example for 2-3 of the letters. 
 
 

 



LESSON 18 (cont…) 
(pages …) 

AREAS COVERED: 

 Qalqala  

 Ikhfa 

 Jazm/Saakin/Sukoon 
TARGETS:  

 To be able to understand & explain Qalqala & Ikhfa through memory   

 Common mistakes including Full mouth and throat letter 
pronunciation to be covered 

 To be able to say all 15 letters of Ikhfa in correct order. 

 To be able to read all exercises in Jour & Rama in any order e.g. 
forward backward up and down etc. 

 To be able aware that NON qalqala letters have no echo 
whatsoever. 

 Gain a firm understanding of Jazm and its purpose. 
HELPFUL GUIDANCE: 

CONTINUED: 

Ikhfa – If after ن saakin or tanween any of the 15 letters of Ikhfa appear, 

then the sound of the Noon Saakin or tanween will come slightly/lightly 
through the nose.  
 
The best way to learn all 15 letters of Ikhfa would be mash techniques. 
For example each day all the children must say the full rule and have an 

example for the letter ت then the next day ث and so on until all 15 

letters are covered. Examples should consist of a minimum of 2 words 
with the first containing the Noon saakin or tanween and the second 
beginning with one of the 15 letters.  

E.G             

It should be explained that pronunciation of the Ikhfa rule would be to 
send the sound slightly/lightly through the nose. 
An easy way to do this would be to advise the children to keep the mouth 
open and the tongue down. This then forces the sound to come through 
the nose. 

The teaching of Ikhfa should begin at first briefly at the word نزل١  and 

then more thoroughly as more words containing the rule appear. 
Mashq techniques should be used as suggested in previous 

lessons 



LESSON 19 &20 
(pages …) 

AREAS COVERED: 

 Silent letters 

 Jatka 

 Reading test 
TARGETS:  

 To be able to identify silent letters & why 

 To be able to read all exercises in Jour & Rama in any order e.g. 
forward backward up and down etc. 

 Recognise Madds  

 To be able to explain and understand Jatka rule  

 Test of everything learnt from pg 1-22 
HELPFUL GUIDANCE: 

Silent letters: 
Children should be taught that silent letters are used in exactly the same 
manner of those in english. Examples should be used like the ‘K’ in Knee 
or the ‘B’ in lamb. 
References to famous landmarks containing such letters would be 
simpler as it makes it easier for children to understand.  

The 3 ‘main’ silent letters are  ١ي و   . It should be taught that silent 

letters are noticed by the fact that they do not have any Harakaats or dots 
on them. 
 
It should also be briefly explained that some letters will be silent although 
they do have harakaats/dots on them (in the middle of words)  
 
Practice techniques can be used by drawing words and leaving some 
letters with no harakaats/dots for the children to identify. 
 
Madd-e-Muttassil: Known as ‘Big’ Madd. Stretched 5 seconds/ 5 fingers 
(time taken to open 5 closed fingers to fully outstretch). 
This rule should be explained briefly along with its sign. 

Jatka: If ١ or ء  have saakin on top then they will be read with a hiccup 

sound. 
 
 
 

 



LESSON 19 &20 (cont…) 
(pages …) 

AREAS COVERED: 

 Silent letters/rasmul khat 

 Jatka 

 Reading test 
TARGETS:  

 To be able to identify silent letters & why 

 To be able to read all exercises in Jour & Rama in any order e.g. 
forward backward up and down etc. 

 Recognise Madds  

 To be able to explain and understand Jatka rule  

 Test of everything learnt from pg 1-22 
HELPFUL GUIDANCE: 

CONTINUED: 

Jatka: If ١ or ء  have saakin on top then they will be read with a hiccup 

sound. 
 
Pronunciation of this rule requires a sharp sound yet it should be dull. An 
easy way to do this is to keep the mouth halfway open instead of full as it 
can cause confusion with that of zabar before alif (madd-e-asli) and the 
sound to be snapped from the top of the throat.  

Care should be taken that the alif or hamza is not pronounced as ع. This 

is a common mistake which should be explained with examples drawn. 
 
Test: 
This is classed as the ‘halfway point’ of the Qaidaah h. 
A test of everything learnt should be taken including testing of all rules 
orally with possible examples . children should be made to read random 
words asking what rules are included and also letters (throat/full 
mouth/tongue/half). Both Jour and Rama tested aswel. 
The recitation of the 2 lines at the bottom of page 22 should give a clear 
idea of the childs progress so far. 
Hesitation, stuttering and unnecessary repetition would suggest a child 
may need a bit more effort and practice before moving on. 
 

Mashq techniques should be used as suggested in previous 
lessons 

 



LESSON 21 & 22 
(pages …) 

AREAS COVERED: 

 Tashdeed with exercise 

 Gunnah 

 Allah rule 
TARGETS:  

 To understand the role of tashdeed and its purpose. 

 To be able to read all exercises in Jour & Rama in any order e.g. 
forward backward up and down etc. 

 To be able to explain and understand Gunnah rule  

 To be able to explain and understand Allah rule  
HELPFUL GUIDANCE: 

It should be explained that Tashdeed and Jazm are from the same family. 
Re: both are used to join letters. 
The difference should be explained that a letter with tashdeed should be 
pronounced twice as opposed to Jamz (just once), reason being because 
it denotes the double letter.  For example letter ‘noon with tashdeed on it’ 
means two ‘noon’. 
Thus a letter with tashdeed is like having 2 letters.  
Examples using Jazm can be used for example:  

AN =    َنneht   NA =    ْٲَ   +ن  
Alif Noon Zabar = AN   then Noon zabar = Na    AN-NA. 
So the above example further demonstrates the duality of the tashdeed 
firstly, one bearing sukoon/jazam and second one bearing any short 
harakat. 
The tashdeed lesson also includes the Gunnah rule 
It should also be explained that a letter with tashdeed is called 
mushaddad for example: 
ٰ   + ن   = NOON Mushaddad 

 
because it denotes the double letter.  For example letter ‘noon with 
tashdeed on it’ means two ‘noon’, first one bearing sukoon/jazam and 
second one bearing any short harakat. 
 
 
 
 
 



LESSON 21 & 22 (cont…) 
(pages …) 

AREAS COVERED: 
 

 Tashdeed with exercise 

 Gunnah 

 Allah rule 
TARGETS:  
 
 

 To understand the role of tashdeed and its purpose. 

 To be able to read all exercises in Jour & Rama in any order e.g. 
forward backward up and down etc. 

 To be able to explain and understand Gunnah rule  

 To be able to explain and understand Allah rule  
HELPFUL GUIDANCE: 
 
 
CONTINUED: 

Gunnah: If ن   or م have a tashdeed on top the will be read strongly 

through the nose. 
It should be explained that Gunnah is read almost totally opposite to Ikhfa 
to avoid confusion. Where Ikhfa is read slightly/lightly through the nose, 
Gunnah should be read Strongly. Again in terms of pronunciation where 
Ikhfa is suggested to be read with mouth open tongue down, the Gunnah 
can be read with the mouth closed and in the instance of NOON the 
tongue up. This further separates the two rules make sure they are 
different.  
Another technique would be to have the child cover one nostril so to force 
the sound of Gunnah to come strongly through the nose. I would also be 
wise to ephasise a slight stretch of the gunnah so it can be heard 
properly when read. 
Allah Rule: 
If the word Allah has a zabar or pesh at the beginning it will be read full 
mouth. 
If it has a zer at the beginning, it will be read empty mouth. 
 

Mashq techniques should be used as suggested in previous 
lessons 

 



LESSON 23  
(pages …) 

AREAS COVERED: 

 Madds 
TARGETS:  

 To be able to recognise a Madd in any word 

 To be able to understand the difference in each madd 
HELPFUL GUIDANCE: 

Madds were first touched upon in lessons 19 & 20. 
This lesson goes into more detail. 
Firstly, Madds only appear on Madd-e-asli apart from certain 
circumstances such as begiining of Surahs. 
 
The first Madd is called MADD-E-MUTTASSIL. To make it easier to 
explain, this can be called the ‘Big’ Madd, which is stretched 5 fingers/5 
seconds (opening of 5 fingers from closed to fully outstretched). 
Care must be taken that if the fingers example is used, they must be 
opened at a slower/even pace.  
An easy way to explain this Madd is that its sign is like that of a sword 
thus making it strong and powerful.A more detailed explanation would be 

that it appears when a ء appears in tha SAME word as a Madd-e-Asli.  

 
The Second Madd is called MADD-E-MUNFASSIL. This can be called 
‘small’ Madd, which it stretched 3 seconds/3 fingers.  
An easy way to explain this Madd is that its sign is like that of calm wave, 
thus making it softer.A more detailed explanation  would be that it 

appears when a ء appears in the next word directly after a Madd-e-Asli. 

 
The third Madd is called MADD-E-LAAZIM. This can be called ‘Joining’ 
Madd, which is stretched 5 fingers.  
This Madd is the same as Madd-e-Muttassil in appearance although the 
Madd is joint directly to the next letter via a Jazm or Tashdeed. 
To explain this the children can be told Madd-e-Laazim will appear when 
a Jazm or Tashdeed comes directly after a Madd-e-Asli. 
The easiest way to pronounce this is to Stretch the Madd first then to join. 
 

Mashq techniques should be used as suggested in previous 
lessons 

 



LESSON 24 & 25 
(pages …) 

AREAS COVERED: 

 Differentiating between Madd-e-asli and short harakaat (stretching) 
 
TARGETS:  

 To be able to recognise a Madd-e-asli from a letter with just a short 
harakaat. 

 Making sure the correct letter is stretched/not stretched. 
HELPFUL GUIDANCE: 

 
This is a quick exercise which assists the children in making sure that 
when a word with a madd-e-asli and short harakaat are next to each 
other are read with the correct amount of stretch. 
It is advised to quickly recap on Lesson 21 (Tasdeed/Gunnah) to make 
sure they are being implemented correctly.  
 
This lesson also helps the children to be able to differentiate between 
harakaats which sound similar e.g. pesh before Waaw saakin and pesh. 
 
A suitable technique would be to have children break words down into 
short syllables. So for example the word 

ه  وْد ء  ڍَ  
ONYYDOOYY 

Can be split like this: 

د  -وْ  ء    -  ه           ڍَ  - 
YA – OO- DU- HOO 

 
As as hown above, this makes it easier to recognise which pesh is 
stretched and which isnt.  
Mashq of such words should be done daily until the children have an 
accurate idea of the sound each harakaat/letter makes 
 
 
 
 
 
 



LESSON 26 & 27 
(pages …) 

AREAS COVERED: 

 Idghaam without gunnah and with gunnah (2 letters) 

 Izhaar 

 Silent letters part 2 
TARGETS:  

 To understand and explain the Idghaam rule  

 To know which letter Idghaam is done with/without Gunnah 

 Full capability to read all words with Jour & rama if asked to do so. 

 To understand and explain the Izhaar rule 

 Understanding silent letters with harakaats/dots. 
HELPFUL GUIDANCE: 

By this point a child should be able to read without the need of Jour in a 
loud/clear voice with full implementation of tajweed. All sentences should 
be read without stuttering or puasing for breath between words. 
Idghaam: After NOON saakin or Tanween if any of the six letters of 

Idghaam (ر ل و ن م ي) appear then the NOON saakin will be silent 

and tanween will be joined to it.The Full rule should be taught although 
only 4 letters are covered in this lesson. This is to avoind confusion. 

The key elements of Idgham should be explained e.g ْن TANWEEN, 

TASHDEED and one of the six letters of Idghaam.All these must be 
present in order for Idghaam to be implemented. 
The letters can be learnt through mashq techniques  
It is advised to quickly recap on Lesson 21 (Tasdeed/Gunnah) to make 
sure they are being implemented correctly.  
 
It should be taught that the two letters of Idgahaam shouuld be read 
without Gunnah. In the case of NOON saakin, this letter will become 
silent and the tanween will be joined to the LAAM or RAA.. The role of 
tashdeed should be explained but also, make sure that no extra stretches 
or sounds should be made. 
 
For those letters where Idghaam is read with Gunnah, 2 can be simplified 
by explaining the Gunnah rule metioned in Lesson 21 & 22. 

 
The second 2 letters of Idgahaam with gunnah are explained in lesson 
27. 

 



LESSON 26 &27  (cont…) 
(pages …) 

AREAS COVERED: 

 Idghaam without gunnah and with gunnah (2 letters) 

 Izhaar 

 Silent letters part 2 
 
TARGETS:  

 To understand and explain the Idghaam rule  

 To know which letter Idghaam is done with/without Gunnah 

 Full capability to read all words with Jour & rama if asked to do so. 

 To understand and explain the Izhaar rule 

 Understanding silent letters with harakaats/dots. 
HELPFUL GUIDANCE: 

 
Izhaar: After NOON saakin or Tanween if any of the troat letters appear, 
then the NOON saakin or tanween will not be read normally, Ikhfa will not 
be made. 
 
This rule is very simple to explain as it only requires the children to ake 
the sound of what is written. As per Idghaam without gunnah, emphasis 
should be made the no extra stretches or strong/soft pronunciation be 
made. 
 
Silent letters part 2: 
 
Referecnces should be made to Lesson 19 & 20 to recap. 
 
It should be explained that the Tashdeed has more power or authority 
than that of a Jazm. So when both are present directly ‘NEXT’ to each 
other, the letter with tashdeed should be read instead of the letter with 
Jazm.  
Emphasis should be made that this is only the case when tashdeed and 
Jazm are seen side by side. 
 
 
 

Mashq techniques should be used as suggested in previous 
lessons 

 
 



LESSON 28 
(pages …) 

AREAS COVERED: 
 
 

 Idghaam with gunnah second 2 letters 
 
TARGETS:  
 

 To understand and explain the Idghaam rule  

 To know which letter Idghaam is done with/without Gunnah 

 Full capability to read all words with Jour & rama if asked to do so. 

  
HELPFUL GUIDANCE: 

 
 
  As for the second 2 letters و & ي, the pronunciation techiniques of 
Huroof-e-leen can be used but only this time the children should be 
advised to stretch the sound a little longer to emphasise the gunnah. 
 

So for example Idghaam with Gunnah on the letter ي the pronunciation 

of Huroof-e-Leen Yaa can be used where the mouth begins partially open 
and then opens out wide to bring ot the Yaa, only this time it will be 
stretched because of the gunnah. And the same for the letter Waaw. 
 
 
 
 

Mashq techniques should be used as suggested in previous 
lessons 

 
 
 
 
 
 
 
 

 
 



LESSON 29 
(pages …) 

AREAS COVERED: 

 Iqlaab 
 
TARGETS:  

 To understand and explain the Iqlaab rule  

 To know that Iqlaab means to ‘change’ 

 Full capability to read all words/sentences  without pausing with Jour 
& rama if asked to do so. 

HELPFUL GUIDANCE: 
 

Iqlaab: After ْن or TANWEEN if the letter Baa appears then the ْن will 

be silent and Tanween will joined to م. 
 
The meaning of the word Iqlaab (change) should also be taught so the 
children understand that the rule will involve letters being altered.  
 
I would be wise not to connect the Iqlaab rule with Ikhfa as it could cause 
confusion. 
 
The sound of the Iqlaab should be like that of an ikhfa in the beginning 
and ending with Gunnah can be explained as follows: 
The mouth should begin open with the tongue down, then slowly closed 
to pronounce the meem and thus making the Gunnah sound. 
 
 
 
 

 
 
 
 
 
 
 
 
 
 



LESSON 30 
(pages …) 

AREAS COVERED: 

 Waqf 

 Small ن ( Noon-e-Qutni ) 

 
TARGETS:  

 To understand and explain all the Waqf rules.  

 To know when & how to read small ن 

 Full capability to read all words/sentences  without pausing with Jour 
& rama if asked to do so. 

  
HELPFUL GUIDANCE: 

 
The small NOON should taught to be read as normal if a no WAQF (stop) 
is made 
However a change will be made is If WAQF is implemented on the word 
before the small NOON. Children should be taught that the NOON will 
now become silent and the Alif will be read instead. 
Examples should be drawn, preferablly with the two letters highlighted to 
show which one is read and which  isnt.  
For example when being read without WAQF, the Alif can be highlihted 
with in red to show this is not to be read and the NOON in green which 
means it is read instead  
The vice-versa can be done when the words are read with WAQF being 
implemented on the word before small NOON; 
 
Before the WAQF rules are explained, all children should be tested to see 
if they can read ayats without stuttering/stopping and without pausing. 
 
 
 
 
 
 
 
 
 
 
 



 

LESSON 30 (cont…) 
(pages …) 

AREAS COVERED: 

 Waqf 

 Small ن ( Noon-e-Qutni ) 

 
TARGETS:  

 To understand and explain all the Waqf rules.  

 To know when & how to read small ن 

 Full capability to read all words/sentences  without pausing with Jour 
& rama if asked to do so. 

  
HELPFUL GUIDANCE: 

 
CONTINUED: 
WAQF rule 1 
If you stop on a letter with zabar, zer pesh, Do Zer, Do pesh, Kahri Zer 
and Ulta pesh, they should be taken off and Jazm be applied insead. Also 
if the letter is one of Qalqala, then an Echo/rebound/bounce sound 
should be made. 
 
An easy way to explain this is by once again drawing examples and 
highlighting the harakaats with different colours with one to represent 
what shouldn’t be read and another to represent what is to be read. 
 
WAQF rule 2 
If you stop on a small TAA, the you change it into a small HAA and no 
matter what harakaat is on the letter it ‘MUST’ be changed to a Jazm. 
 
In this case, examples should be drawn and the two dots of the TAA and 
the Do Zabar removed or marked out with an appropriate colour to leave 
a HAA, a second colour colud be used to highlight the HAA and Jazm. 
Emphasis should be made that it does not matter what harakaat is on 
small TAA, it ‘MUST’ be changed to Jazm. 
 
 
 

 



 

LESSON 30 (cont…) 
(pages …) 

AREAS COVERED: 

 Waqf 

 Small ن ( Noon-e-Qutni ) 

TARGETS:  

 To understand and explain all the Waqf rules.  

 To know when & how to read small ن 

 Full capability to read all words/sentences  without pausing with Jour 
& rama if asked to do so. 

  
HELPFUL GUIDANCE: 
 

CONTINUED: 
 
Waqf Rule 3: 
If you stop on DO Zabar, you must take one zabar off and add an alif to 
make a madd-e-asli. It is stretched 1 second/1 Finger. 
 
Reference can be made back to Lesson 8, where the purpose of the 
silent Alif should have been briefly explained. 
Again with the aide of examples and the use of highlighted letters the 
children should be taught what is read and what is not. Also examples of 
Do zabar without an alif present should be used to explain an imaginary 
Alif to be added.   
 
Waqf Rule 4:  
If you stop on Zabar before Alif, Khara Zabar, Pesh before Waaw Saakin 
and Zer before Yaa Saakin, then no change will be made. The Madd-e-
asli should be read as normal. 
 
This rule is fairly easy to explain although care should be taken to make 
sure all are stretched 1 finger/1 second. 
 
 
 
 



LESSON 30 (cont…) 
(pages …) 

AREAS COVERED: 

 Waqf 

 Small ن ( Noon-e-Qutni ) 

 
TARGETS:  

 To understand and explain all the Waqf rules.  

 To know when & how to read small ن 

 Full capability to read all words/sentences  without pausing with Jour 
& rama if asked to do so. 

  
HELPFUL GUIDANCE: 
 

CONTINUED: 
 
Finally, it should be explained that Waqf made on any letter which 
already has a Jazm does not need to be changed. 
 
Also, it should be explained and practiced that WAQF can be made 
almost anywhere and not just at the end of a sentence.  
A minimum of 2 previous words should be repeated when continuing from 
a WAQF. 
 
A way to practice this is to mark, with a red dot after a few words, a point 
where WAQF should be made.  
The children should be taught that a red dot is like that of a red traffic light 
where cars must stop. Also, they should be told that stopping is 
prohibited between these dots to encourage the child to prolong their 
breath (the example of cars not stopping between traffic lights can also 
be used). 
 
However, be advised to use the dots in moderation so the child does not 
find it difficult to read so much in one breath. An average of 3 words per 
red dot should be used at first and then slowly increased.  

 
Mashq techniques should be used as suggested in previous 

lessons 
 
 



LESSON 31 (Last 2 Pages) 
 
Targets: 

 The student must be able to implement all theTajweedrules which 
are relevant on this page ie. Noon Sakin 4 I's, Meem saakin 3 I's, 
Maad-e-asli, Huroof-e-Leen etc. 

 

 The student must also be able to read with fluency. 
 

 Huroof-e- Muqata' at to be taught and pronounced correctly. 
 

 The student must be able to read the entire Qaidaah  and implement 
all the Tajweed rules with excellent fluency 
 

 The student will not be allowed to move on to Amma Para until the 
Qaidaah  is perfect 

 

 After completing the Qaidaah  the student must be taught the last 
ten surahs by heart. 
 

 After the student has started the Amma Para the student must 
revise the Qaidaah on a daily Basis 

 



 


